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Kie purpose off this iaste^tioa is to set forth the &«ttaitgr m& 
procedures goroaiag the ^thhoMiag &£ greaiw toe Federal B^l^a@ s o 
©?ot^ Life towee fg<m the ees^sasatioa of Peter®! ©splegrees mem d 
subsequent to 28 August l$$k ®M the gremiw ga^fas&ts @®atriTbiat@& Tby 
the Ageasy &<sa &ts &gp , ap*£ati©ns t > 
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( 1 ) ae Agency 0 ® contributions will be charged to the Bam 
•Uotnent accounts a® the salaries of the exspieyeee fpoa 
wto related insurance deductions haw© been made, and will be 

SSS Ut f d . t0 •*- cb * >ct edification 07 *H #eSa? 

Esplesyaes feoup Life Insurance, Agency 0 ® Contribution. 
Confidential ffunda Payroll 

( 1 ) a© Payroll and Travel Branch# at the eonpletloa of each 
payroll, will include in the posting -mmcher (F&m 33 - 10 ) 
prepared to record the payroll, the tdHoeiJ enter with ' 1 
*®JJJ*J* J® insurance preMuss withheld f£o©lLpleyL® ^ 
c ©nts? Ibufc ioas by ■&&© Age&eys 

Bsfeits Account ffio. 600 ol -Current Costs -Direct Allotment 
(a) Appropriate of object classes Old through oi.fc with 


contribution (§ ©f (a) abowe). fhi® amount will 
5L^?? S ? J * a P*^®®nts that the related 


« - , i®° 310 °^ ~ Bue to Uo So 

Federal ©roup Life Insurance Withholdings 
and Contributions, with sum of the &b@u© 
debit® .0 

£© a new account^ see E^ibit ® for 
■ description of this account <> 

(2) 468 sato y i^J^a •»* tt» 

5^f«“Svir ^ «■ •— 1 —i* 


Cl0 ®® ^ accounting period the Accounts Branch 
will prepare @ s^Eeranduaa to the Monetary Branch requesting 

^JffStSS 1 7 V?"* wble t0 *- *t <* 2r* 

United States for the aia©unt ©f the withholdings and eontri= 

lT^Z e JV && M TV”* M@ ° 310o%o ae 

s L fl £ffJ f? ®M three copies which will be 



until & copy of the Eeaioranduia is 
returned by the Monetary Branch o 
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She Monetary Branch wills 


Prepare a cheek as requested and 
delicate, and triplicate of the 


post on the original^ 



account on which the check was .draway supported by the 



the Monetary Branchy destroy the follow-up espy (quad* 


PcoS/ts Aec@OTLt lOo «• Bus© to ?J 0 So $s?6©$i?2*3r «■ F©d<32 

©roup Life Insurance Withholding® and Contrifeutic 
Credits Bank account indicated by the Monetary Branch < 
Posting media • Posting Toucher (Form 33=10) o 


Behits ^Account Kk>o 715 “ Mf© Insurance Deduction® amd 


Credits ‘‘-‘■Account ®Oe 73^ 0 Life Insurance Seductions 


Posting media s Posting Toucher (Form 33=10) < 


0 Shis is a new accounts see 


the cheeky will prepare 


the So So ($@e p® 
of S0P0 1159 will 


spare Standard Form So» 1159, Schedule 
Available Special and Srust Fund Becei] 
jek in the accounts ©f the ISre&surer of 


he furnished (a) to the Finance Division 


and Sf®,TOl Branch) as evidence that the deposit been 
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Co Voucher ed Pteivroll 

(1) She Payroll Branch will prepare Standard Forms 1228 and 1128 a* 
Payroll For Personal Services Payroll Certification a ad S wmg y s 
anfl incite therein the amounts of group life instance with- 
holdings ©ad contributions for the payroll period, Standard 
For® 1228 will, be prepared in ©n original only ©ad forwarded 
t© the Fiscal Processing Branch , Shree copies of Standard 
Form 1128ft, will be prepared and distributed as follows; 

(HP 1228a i® a by-product of the preparation of SF 1228) 


(2) Upon receipt of the SF 1228 the Fiscal Processing Branch (if/ M 

prepare SF Xli£6* Toucher and Schedule of Payments fr®n 
th© information stated on m 1228, She Toucher and Schedule 
©f Payments will be prepared in an original and fire copies 
which will be distributed as follows? 

teiginal ) $@ Disbursing Office of the D,g, 

BuplieatG ) treasury located within C2A, 
triplicate) 

Quadruplicate = S© the Accounting Branch 
Quintuplieate - to the ©eaeral Accounting Office 
Bepresent&tive located within CXA, 
Sesstuplet - to Disbursing Officer of the D,g, 
treasury located within CM for 
receipting* and return to Fiscal 
Processing Branch, 

(3) Bp©n receipt of SF ll£6 the Accounting Branch will record 
the following entries with respect to insurance premiums 
withheld from esg>X©y©es and contributed by the Agency in 
the general ledger accounts of the Fiscal Divisions 

Sebits Account SO. 6C0,1 - Current Cost® 

(a) Appropriate of Object classes ©1,1* 01.3 ©nd 01,% 
with amounts deducted from salaries of employees. 



Posting Media; Journal Voucher (SF 10X7© Devised) supported 
by Voucher and Schedule of Payments (SF 2JJS6) 
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TO s Monetary ■ Branch ' s W&z&l Bi vision 

mmt Accounts Branch* finance Division 

SQB^CTs Meiml Employe©® 9 Ute Insane® Auctions aM 
- Contributions Beposit® 


25X1 


It is requested that <a check in the ®aouat 
oe ps^mlble to the of the 

Of this cheek represents the net off the 


rv — Cy w ^ fc/ray hmlj 

contributions to the Insurance Fuad by the 
tion on the following confidential funds 





Amount 

$ 



Accounts Branch 
finance Division 


Cheek Issued s 


5^0 o 

Bate 



Signed; 

Monetary Branch 
Finance Bivision 
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employee© 8 ©amiags recces 
®® reflected oa the payrcll 
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